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I NSTRUCTI ONS FOR COVPLETI NG FORM RSPA F 7100.1 (3-84)
I NCI DENT REPORT - GAS DI STRI BUTI ON SYSTEM

GENERAL | NSTRUCTI ONS

Each operator of a gas di stribution systemincl udi ng petrol eumgas
systens (8192. 11) shall file FormRSPA F 7100. 1 f or any i nci dent whi ch
nmeets thecriteriaspecifiedin 8191. 3 as soon as practicabl e but not
nor e t han 30 days fol |l owi ng the occurrence of theincident. Refer to
8192. 3 for definitions of operator, distributionline, gatheringline,
and transm ssion |ine.

Mast er neter and LNGfacilities are exenpt fromfiling areport per
§191. 9(c).

Rel ease of gas for the purpose of maintenance or other routine
activities need not bereportedif theonlyreportablecriterianet is
| oss of gas of $50, 000 or nore as defined in 8191.3 "Incident" (1)(ii).

Damage fromsecondary i gniti on need not be reported unl ess t he danmage
tofacilities subject to Part 192 exceeds $50, 000. Secondary ignition
isagas firewherethe causeisunrelatedtothe gas facilities such
as electrical fires, arson, etc.

Submt reports according to 8191.7.

| f you have any questions concerning this  report or these instructions,
or copi es of FormRSPA F 7100.1, please wite to the Information
Resour ces Manager or call (202)366-4569. All forms and instructions
are available over the Internet at the OPS honme page,
http://ops. dot. gov.

SPECI AL | NSTRUCTI ONS

An entry shoul d be made i n each bl ock. If the data are unavail abl e,
enter "Unknown". However, avoid "Unknown" entries if possible.
Esti mated data are preferable to unknown data. |If "Unknown" or
estinmated data entries are nade, a suppl enental report should followif
t he data shoul d becone known by the operator. If the bl ock is not
appl i cable, enter "N A".

I n bl ocks requiring nunmbers, all bl ocks should be filled in using
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zer oes when appropriate. Wen deci mal points are required, the deci nal
poi nt should be placed in a separate bl ock.

Exanpl es:
Nom nal Pipe Size [0/0/2/4/ inches
[1/./2/5/ inches

Wall Thickness/./5/0/0/ inches
[1/./4/5/ inches

| f OTHER i s checked in any part of the report, include an expl anation
or description on the line adjacent to the item checked.

SPECI FI C | NSTRUCTI ONS
PART 1 - GENERAL REPORT | NFORMATI ON

| TEM 1
The operator's fivedigit identificationnunber is assigned by RSPA
| f the identificationnunber is not avail able this entry shoul d be | eft
bl ank.

The entry in 1.Cis the office originating the incident report.

| TEM 2

Data on the | ocati on of the incident shoul d be as conpl et e as possi bl e,
i ncl udi ng the street address and nearest city or town, and t he county,
pari sh, townshi p, borough, section, and/ or range. Provide latitude and
| ongi tude, if avail able, and any other data that woul d assist in
| ocating the incident on a map or chart.

The cl ass | ocati on shoul d be the cl ass | ocation at theincident site as
defined in 8192.5.

For reporting of | eaks, FEDERAL LAND neans al | | and owned by t he United
States, includingmlitary reservations, except | and in national parks,
and |l and heldintrust for native Aneri cans. Incidents occurring at
f ederal buil dings, such as federal court houses, customhouses and
ot her federal of fice buil di ngs and war ehouses are not to be reported as
bei ng on federal | ands.

| TEM 3
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The time of the incident shoul d be i ndi cat ed by 24- hour cl ock not ati on.

Exanpl es: 1. (0000) = midnight = /[0/0/0/0/
2. (0800) = 8:00 a.m = /0/8/0/0/
3. (1200) = Noon = /1/2/0/0/
4. (1715) =5:15 p.m = [1/7/1/5/
5. (2200) = 10:00 p.m = [2/2/0/0/
| TEM 4

| N- PATI ENT HOSPI TALI ZATI ON nmeans hospi tal adm ssi on and at | east one
overni ght stay.

Property damage/l oss includes but is not limted to costs due to
property damage to the operator's facilities andto the property of
others; gas lost; restoration of service and relighting; facility
repair and repl acenent; | eak | ocating; right-of-way cl eanup; and
envi ronnent al cl eanup and danage. Facility repair, replacenent, or
change that is not relatedtotheincident but i s done by the operat or
as a matter of conveni ence (for exanpl e, totake advant age of access to
facilities unearthed because of the incident) is not to beincluded.
Litigation and ot her | egal expenses relatedto the incident are not
reportabl e.

If thisis afollowup report, check SUPPLEMENTAL REPORT and conpl et e
Part 1, Iteml and Part 6. All other data on a Suppl enental Report is
to be revised or additional information. Do not repeat previously
subm tted informtion.

| TEM 5

ELAPSED TI ME UNTI L THE AREA WAS MADE SAFE neans t he el apsed time from
the time of the occurrence of the incident until the incident is
br ought under control and does not present asignificant threat to
public safety. This does not necessarily nmean that the fl owof gas has
been stopped. If thetime of occurrence i s unknown, the tinme whenthe
operator is first notified or made aware of the incident shoul d be
utilized to calcul ate el apsed tine.

PART 2 - APPARENT CAUSE

Refer to the instructions for Parts A B, & C for a detailed
expl anation of CORROSION, DAMAGE BY OUTSIDE FORCES, and
CONSTRUCTI ON OPERATI NG ERROR.  The OTHER cat egory shoul d be used only
when the cause can not be otherwi se identified. Wen OTHER is
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desi gnat ed, conplete Part 3.

ACCI DENTLY CAUSED BY OPERATOR - i ncl udes damage resulting froman
i nappropriate procedure, or awong application of a procedure by the
operat or or anenpl oyee of the operator's contractor inthe performance
of operati on and nai ntenance activities. |t does not include damage by
out si de forces.

PART 3 - NARRATI VE DESCRI PTI ON OF
FACTORS CONTRI BUTI NG TO THE | NCI DENT

Anarrativeis neededonly toclarify or explainunusual conditions.
It shoul d be a conci se description of the incident, includingthe
pr obabl e cause, and the facts, circunstances, and condi ti ons whi ch may
have contributed either directly or indirectly tothe cause of the
i ncident. Explanations of estinated data al so nay be i ncludedinthe
narrative. |f the OTHER bl ock was checked in Part 2, the narrative
shoul d describe the incident in detail, including the known or
suspected cause.

PART 4 - ORIG N OF THE | NCI DENT

| TEM 1 METER SET ASSEMBLY is that portion of the service |ine
extending fromthe service line riser valve (stop cock) to the
connectionto the customer's piping, includingthe neter, regul ator,
and relief vent line. Inthe absence of aservicelineriser val ve,
the neter set assenbly starts at the first above ground fitting.

| TEM 2
Check only one box in either the first or second col umm.

If the failure is in the JONT, insert type of joint, such as
mechani cal, conpression, threaded, or fusion.

If thefailureisinthe VELD, insert the type of weld, such as girth,
| ongi tudinal, or fillet.

G RTHwel d neans a butt wel d around t he ci rcunference of the pipe.
LONG TUDI NAL wel d neans a butt weldinthelongitudinal direction

of the pipe. This includes thelongitudinal weldjoiningthetwo
hal ves of a repair sl eeve.



Page 5 of 8

FI LLET wel d means a wel d joi ni ng two surfaces at an angl e t o each
other inalapjoint, teejoint, or corner joint. This includes
the circunferential weld whichjoins arepair sleevetothe pipe.

| TEM 3
|f OTHER i s checked, state the type of material. For exanple, copper,
al um num w ought iron, etc.

WALL THICKNESS is required only if there is a pipe wall failure.

| TEM 4

Thi s applies tothe conmponent checkedinltem2. Inthe event that
nore than one itemfailed, use Part Dto conplete Item4 for the
addi ti onal conponents.

The specification is the one to which the pipe or conponent was
manuf actured (such as API 5L or ASTM A106).

YEAR | NSTALLED neans the year of installation at incident |ocation.

PART 5 - ENVI RONMVENT

Check one box only. Use Part D for additional description and
expl anati on.

UNDER PAVEMENT i ncl udes under streets, sidewal ks, pl aygrounds, paved
roads, driveways, and parking |lots.

PART 6 - PREPARER AND AUTHORI ZED S| GNATURE

PREPARER i s the nane of the person npbst know edgeabl e about the
informati on submttedinthe report or the personto be contacted for
addi tional information. Please include preparer’s E-mail address if
avai |l abl e.

AUTHORI ZED SI GNATURE may be t he "preparer"” or an officer or other
per son whomt he oper at or has desi gnated to revi ewand si gn reports of
this nature.

PART A - CORROSI ON

CORROSI ON - includes al eak or failure whichis caused by gal vani c,
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bacterial, chem cal, stray current, or other corrosive action.
Exanpl es:
Graphitization of cast iron pipe is classified as CORROSI ON.

Corrosionleaks arenot limtedto holesinpipe. If the bonnet
or packi ng gl and on a val ve, or a fl ange on pi pi ng, becones | oose
and | eaks due to corrosion and failure of bolts, it is classified
as CORRCSI ON. I f the bonnet gasket, packi ng or anot her gasket has
deteriorated and caused aleak or failure, it is classifiedas
OTHER.

| f cast iron pipeis weakened by graphitization andthen fractures
inthew nter dueto frost action, and the graphitizationisthe
under |l yi ng cause of the fracture, the leak is classified as
CORROSION. If the graphitizationis not the underlying cause of
the fracture, the | eak should be classified as OUTSI DE FORCES.

If a bell and spigot joint has previously been cl anped, and t he
clamp bolts rust out causing aleak, theleakis classifiedas
CORRCSION. If the joint | eaks due t o poor wor kmanshi p, t he | eak
is classified as CONSTRUCTI ON DEFECT.

| TEM 3
For bacterial, chem cal, stray current, or ot her corrosive acti on,
check OTHER and indi cate cause.

| TEM 4
Gal vani zed pipe with no dielectric coating is considered "bare".

| TEM 5
"Under cat hodi c protection” nmeans cat hodi c protectionin accordance
with the requirenents in Part 192, Appendi x D.

PART B - DAMAGE BY OUTSI DE FORCES

OUTSI DE FORCES - i nclude | eaks or fail ures caused by contact of the
pi peline wi th earth noving or ot her equi pnent, tools, or vehicles, or
nmovemnment of the earth, such as due to | andsl i des. Thi s incl udes damage
caused by t he operator's personnel, the operator's contractor, persons
not associated with the operator, and occurrences such as fire,
i ghtning, frost, snow, w nd, and vandalism
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Exanpl es:
Any damage that is attributable to personnel other than the
operator or acontractor perform ng work for the operator should
be classified as OUTSI DE PARTY/ THI RD PARTY.

A Pi peline danaged by a third party that |ater | eaks due to
corrosion or earth novenent i s reported as OUTSI DE PARTY/ TH RD
PARTY.

A contractor perform ng work for the operator exposes the
operator's pi peline, whichis subsequently danaged by a cave-in
at the excavationsite. If the pipelineleaks, theleak should
be cl assified as OPERATOROR HI S AGENT. If the contractor had
been perform ng work for other than the operator in this
Ssituation, the | eak shoul d be cl assifi ed as OUTSI DE PARTY/ TH RD
PARTY. In both situations, theleak shoul d not be attributedto
EARTH MOVEMENT.

Pi peline | eaks resulting fromvehicular traffic | oadi ng or pul | out
of a mechanical fitting duetothe repeated action of freezing
shoul d be classified as OUTSI DE FORCE.

Abell joint ingoodconditionthat | eaks due to earth novenent,
third party, or operator actionis reported as OUTSI DE FORCE.
However, if the bell joint sealing material is deteri orated,
report as OTHER

"Damage by t he operator, his agent or third party" includes | eaks
caused by settlenent in the zone influenced by construction.

| TEM 1

DAVAGES RESULTED FROM ACTI ON OF OPERATOR OR HI S AGENT i ncl udes damages
caused by t he operator's contractor or any party perform ng work for
t he operator.

DAMAGES RESULTED FROM ACTI ON BY OUTSI DE PARTY/ THI RD PARTY i ncl udes
damages caused by per sonnel ot her than the operator or his agent. This
classification includes acts of vandalism

DAVAGE BY EARTH MOVEMENT i ncl udes damages resul ting fromeart h novenent
not caused by man, such as eart hquakes, washouts where excavati on
activity was not a factor, |andslides, and frost.

| TEM 2a
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PRI OR NOTI FI CATI ON neans t hat t he operator had been notified that
excavati on or constructi on work was to be doneinthevicinity of the
pi peline prior tothetinmetheincident occurred. If notificationwas
recei ved, but the operator believes the notice nade was i nadequat e,
i nproper or inconplete, check NO and explain under Item 3.

| TEM 2b
MARKED neans accurately marked. If the facility was i naccurately
mar ked, NO shoul d be checked and expl ai ned under Item 3.

| TEM 3

Addi tional information shouldinclude a description of any steps taken
by the operator to protect the facility agai nst danage by out si de
forces. Adescription of an act of vandal i smshoul d be i ncl uded here.

PART C - CONSTRUCTI ON DEFECT

CONSTRUCTI ON DEFECT i ncl udes | eaks i n or failures of original sound
mat eri al due to force being appliedduring fieldconstructionthat
caused a dent, gouge, excessive stress, or sone ot her defect, which
eventual ly resultedinfailure. A soincluded areleaksinor failures
of faulty winkle bends, faulty fi el d wel ds, and damage sustai ned i n
transportation to the construction or fabrication site.

| TEM 1
"Poor Workmanship during Construction” includes inproper
mechani cal application of the correct procedure, including
m sal i gnnment .

“QOperating Procedure | nappropriate” i ncl udes use of a procedure
t hat was not intended for use in the application.

"Error in Operating Procedure Application” includes
m sinterpretation of a procedure during field application.

4. "Physi cal Damage Duri ng Construction" i ncl udes damage such
as gouges, dents, and m salignnment, or inmproper support of
existing or newly installed facilities during construction
activities which are caused by the operator or the operator's
contractor.

PART D - OTHER
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To be conpleted when "Other” is checked in Part 2, and when

specifically directed by theseinstructions to be used for additional
i nformation.
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